
TUTORIAL FOR THE ONLINE ENROLMENT PROCEDURE 
SCHOOL OF INFLUENZA / CORSO DI FORMAZIONE IN "INFLUENZA" 

 
 
 
 
Dear Applicant, 
 
please find below the detailed procedure concerning the online enrolment for the School of 
Influenza (Corso di formazione in Influenza) using the University of Siena online course registration 
system. After filling in the fields requested you have to click on the blue button at the bottom of 
each page.  
 
To start the procedure please go to the University of Siena Virtual Office - link below and follow 
the English language: 
 
 

https://segreteriaonline.unisi.it 
 
 

• If you are enrolling at the University of Siena for the first time you must click on 
"Registration" in order to receive a username and a password which will allow you to 
access the services offered. 
 

• If you have already taken a course at the University of Siena and have a UNISI username 
and password you can skip this step and go directly to the "Step 2". If you have lost or 
forgotten your username and/or password, go to "Retrieve Unisipass Credentials" on the 
page http://www.qit.unisi.it/unisipass.php 

 
 
If you cannot complete the online procedure, please contact the Public Relations Office (URP) on 
the number 800221644 (from Italian landlines) or on the number +39-0577-232111 (from mobile 
and non-Italian phones) (Mon-Fri 9.30 am - 13.00; Tues & Thurs also 15.00-17.00) or send an email 
to urp@unisi.it.  
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STEP 1: Register with University of Siena database 
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Print the registration form, then exit. 
At the end of the registration process you will be provided with a Username and a Password.  
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STEP 2: Enrol in the School of influenza / Corso di formazione in Influenza 
 
Go back to the webpage Virtual Office: https://segreteriaonline.unisi.it, select the English language 
and login using your Username and Password. 
 
 

 
 
 
In the new page click on the blue botton "Verifica Dati Anagrafici" to check all the saved data. 
Then click on "Registrar's Office" and "Enrolment". Should you find the menu in Italian only, please 
click on "Segreteria" and then "Immatricolazione". 
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In the next page you have to choose "Training courses". Should there be the Italian version only, 
please choose "Corso di Formazione". 
 
 

 
 
 
In the next window you have to flag "Corso di formazione in Influenza", of the Dipartimento di 
Medicina Molecolare e dello Sviluppo (Department of Molecular and Developmental Medicine) 
and then click the blue button below. 
 
 

MARIA ROSSI 



Page 8 of 14 
 

 
 
 
 
You will read a confirmation of the selected course, with a list of all the details. Confirm. 
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In the next page please select the following options: 

• Tipo di immatricolazione: "Immatricolazione standard"; 
• Anno accademico: "2015/2016"; 
• Data di prima immatricolazione: insert the date of your enrolment at University of Siena 

database; 
• Ateneo di prima immatricolazione: "University of Siena" or "Università degli Studi di Siena"; 
• Stato occupazionale: "Studente lavoratore". 
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Please remember to print the enrolment memo ("Stampa promemoria di immatricolazione") 
before making the payment ("Effettua pagamento"). 
 
You can now pay for your enrolment ("Effettua pagamento") by card following the instructions. 
The payment will include the registration fee to the course (500,00 €) plus the administrative fee 
(16,00 €). 
 
 

Please send a pdf copy of the enrolment memo and of the receipt of payment to 
schoolflu2016@unisi.it 

 
 
 

END 
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